
Interested in teaching an art class at ArtSpace?

Qualified art instructors are needed to teach a variety of fine art classes at ArtSpace, HerndonÕs new art center, 
for the winter session, January through March 2009.

ArtSpace would like to offer classes in a wide range of fine art activities to encompass all levels of students, 
including but not limited to the following.  Classes can range from one day seminars/workshops to multiple 
session classes.  Master level classes for practicing artists are encouraged.

Fine Art Activities

¥ Painting

¥ Drawing

¥ Sculpture

¥ Jewelry Making

¥ Fiber Arts

¥ Photography

¥ Art Fundamentals

¥ Framing

¥ Art Appreciation

¥ The Business of Art for the Artist

Age Groups

¥ Adult

¥ Teen

¥ Seniors

¥ Children

¥ Preschoolers

Levels

¥ Master

¥ Intermediate

¥ Beginner

ArtSpace Herndon has one (1) wet classroom and one (1) dry classroom.  The wet classroom, Art Lab, is 
equipped with professional easels for 8 students and 1 teacher or tables for up to 20 students.  The dry 
classroom has tables and chairs for up to 15 students.  Very limited storage space is available on-site for 
supplies or work-in-process.

There are two fee options for instructors holding classes are ArtSpace Herndon:

Option A:  The instructor rents space at ArtSpace for his/her class and the instructor handles all 
registration and collects the class fees.  Rental rates range from $15.00 per hour to $30.00 per 
hour depending on the class.



Option B:  The instructor rents space at ArtSpace for his/her class and ArtSpace provides 
administrative support for an additional fee of $100.00 per class above the rental rates which 
range from $15.00 per hour to $30.00 per hour depending on the class.

Under this option, ArtSpace assists with class registration by accepting registration and payments 
for the class at ArtSpace or by mail to ArtSpaceÕs address.  The instructor still collects the fees, 
compiles the class list, and sends confirmations, as necessary, to students.

Instructors are responsible for promoting their own class offerings and recruiting students.  Instructors set 
their own class fees.

ArtSpace Herndon will provide assistance in publicizing classes to its visitors and supporters; however, 
ArtSpace is not responsible for filling classes.  ArtSpace cannot guarantee that classes will meet the 
instructorÕs minimum enrollment requirement.

Instructors may submit class proposals to the Programming Committee at ArtSpace Herndon 
electronically to artists@artspaceherndon.com or by mail to ArtSpace Herndon, 750 Center Street, 
Herndon, VA 20170.  The deadline for submission of proposals for the Winter Session is December 1, 
2008.  

All proposals will be reviewed by the Programming Committee.  ArtSpace Herndon will select instructors 
and classes based on the qualifications of the teacher, availability of space in given time slots, and class 
descriptions.

Proposals should include the following:

1. Contact information for the instructor

2. InstructorÕs resume and/or bio, including teaching experience and link to instructorÕs website, if 
instructor has a website.

3. InstructorÕs Artist statement and two (2) photographs of the instructorÕs original artwork

4. Class Description, including:

a. Overview of the class

b. Number and length of sessions

c. Minimum and maximum number of students

d. Times and dates requested 

e. Age range for students

f. Class fees

g. Information on supplies and materials, including whether supplies and materials are 
provided by the teacher.  If students will be expected to purchase their own supplies, 
please include an approximate cost for those supplies.

h. Setup and cleanup time needed before and after the actual class time

i. Classroom setup or technological requirements
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